
	Monday 8/15
	Tuesday 8/16
	Wednesday 8/17
	Thursday 8/18
	Friday 8/19

	Introduction to the Course
Distribution of Manual and Required Signature Sheets (Liability Release, Syllabus, TAG Contract, Parental Permission Form)

Q&A
	Update Resumes, Cover Letters, and Reference List from previous Internship or Link

	Compose Business Plan

Research and Compose Site Research Essay


	Review Manual, In –house Organization, and Sign Out Procedures
	Review Interview Strategies

Resume, Reference List, Cover Letter, and Business Plan Due for Review (Group One)





	Monday 8/22
	Tuesday 8/23
	Wednesday 8/24
	Thursday 8/25
	Friday 8/26

	Required Signatures Due

Interns who have completed all assignments due by 8/29 and have their Placement Interview scheduled may begin to sign out and leave early.
	Catch-up


	Catch-up

	Catch-up
	Complete Thank You Letters for Placement Interview (Group One)
Resume, Reference List, Cover Letter, and Business Plan Due for Review (Group Two)



You will spend these fifteen weeks at your job site.  Plan out your schedule on the internship calendar and share it with your company supervisor and TAG teacher.
	Week 3

8/29
	Week 

4  

9/5
	Week 5

9/12
	Week 6

9/19
	Week 7

9/26
	Week 

8

10/3
	Week 

9

10/10
	Week 10

10/17
	Week 11

10/24
	Week 

12

10/31
	Week 

13

11/7
	Week 

14

11/14
	Week 

15
11/21
	Week 

16
11/28
	Week 

17
12/5

	Site Research Essay 

Thank You (Group 2)
	
	
	In-school Evaluation #1 (Survey)


	In-school Evaluation #1 (Face-to-Face Meetings)

Networking Interview #1
	
	
	In-school Evaluation #2

(Survey)
	In-school Evaluation #2

(Face-to-Face Meetings)
	
	Networking Interview #2
	In-school Evaluation #3


	
	Group Meeting on 12/1 (Manda-tory)
	Final Portfolio Outline



	Monday 12/12
	Tuesday 12/13
	Wednesday 12/14
	Thursday 12/15
	Friday 12/16

	Final Thank You Letter
ALL Assignments Due

Preparation for Final Portfolio
	Preparation for Final Portfolio (Students who have all assignments in, may be allowed to sign out and continue to leave early.)
	Preparation for Final Portfolio

	Preparation for Final Portfolio

	Preparation for Final Portfolio




	Tuesday 12/20
	Wednesday 12/21
	Thursday 12/22

	Finals Periods 1-2
	Finals Periods 3-4
	Finals Periods 5-6



